[image: ]






Regional Workshop on National Implementation of SDGs – Voluntary National Review (VNR) of UN HLPF 2017
 
IBIS Riverside Hotel, Bangkok
24-26 Feb. 2017
Logistical Note

Venue and Accommodations
IBIS Riverside Hotel
Charoen Nakhon Rd, Khwaeng Bang Lamphu Lang, Khet Khlong San
Krung Thep Maha Nakhon, 10600, Thailand, Bangkok
+66 2 659 2888 
Visa 
Most Asian passport holders can obtain visas upon arrival in Bangkok airport. However, please let us know in advance in case you need a formal invitation letter for the visa application. 

Flight Arrangements
All participants are expected to inform the organizers of their flight booking information as soon as possible. Those who receive a financial subsidy are required to send the information regarding flight reservations (Three quotations of a round trip economy-class air ticket) and price of the ticket to the organizers. 

Accommodation
[bookmark: _GoBack]All the participants will be booked at the IBIS Riverside. Check-In February 23rd Check-Out February 28th (only for the ADN SC members). If you need to arrive earlier or extend your stay, at your expense, please let the Secretariat know as soon as possible.

Transportation from the Bangkok Airport 
There will be no airport pick-up. Taxi from the airport to the hotel is recommended. 

Reimbursement
Participant’s economy round-trip airfare, per diem, and accommodations will be covered by ADA, if they are fully funded. The partially funded participants will get accommodation and meeting expenses covered by ADA. The self funded participants will have to bear all the costs except the meeting expanses. The fully funded participants are required following  documents for reimbursement:

· Original airfare invoice
· A copy of flight ticket
· A copy of passport
· Boarding pass
· Original visa receipt (if applicable)
· A copy of visa page (if applicable)
· Original receipt of airport tax
· A modest per diem will be provided to cover transportation and meal costs 

One participation per country is recommended looking at our limited budget or self funded candidates are highly encouraged to participate.


Dietary Restrictions
If you have dietary restrictions please advise the organizers. 

Thank you and looking forward to meeting you all soon. 
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